
SOLAR INSTALLATION 
STEP-BY-STEP GUIDE 

All permitting done through the MyGov portal- webmygov.us 

Set up your account as a collaborator.  Follow the prompts and select  Get Started. 

Select MAKE NEW REQUEST> CONTRACTOR LICENSE REGISTRATION>SOLAR CONTRACTOR 

Complete all the required fields and submit. License fees are $75. The license is good until December 31 and must be renewed annually. 

Select MAKE NEW REQUEST> PERMITS & INSPECTIONS>SOLAR PERMIT 
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https://web.mygov.us/oac/collaborators/registration?city_id=271&redirect_logout=aHR0cDovLzEwLjEwMC4zLjE1OjgwL2JyZW50d29vZF9tby90ZW1wbGF0ZXM/bW9kdWxlPXBp


COMPLETE THE FIELDS. FIELDS WITH AN *ASTERICK* ARE REQUIRED 
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Estimated permit fees will be shown. 

Click to agree to Terms. Click to Sign.  Click to Submit the application. 

Your permit application and steps will be shown as below. 

To schedule inspections:  

SELECT THE YELLOW REQUEST BUTTON. 

SELECT DATE AND REQUESTED TIME. 

ENTER LOCKBOX CODE AND OTHER INFORMATION THAT IS HELPFUL FOR THE INSPECTOR. 

A LADDER MUST BE PROVIDED FOR SOLAR INSPECTIONS. 

When all inspections have been approved, the permit will be archived. 3
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